
Updated: April 2016 Page 27 of 28 

Example Event Run Sheet Template 

Event Name:   

Event Location:   

Event Date:  Expected attendance:   

Start Date/Time:  Finish Date/Time:   

Event Coordinator:   

 

Time Action Responsible Persons 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 

  


